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Instructions for Submitting Sealed Filings Using the Electronic Drop Box 
On May 21, 2020, the U.S. District Court will begin accepting authorized sealed filings electronically 
using the Electronic Drop Box (“EDB”). Instructions on how to use this are below. 

Within twenty‐four (24) hours of leave being granted to file sealed documents by order of the Court via 
CM/ECF, filers will receive instructions by email from the District Court's Clerk's office. The applicant’s 
name and URL must be an exact match to submit filings.   

Sample email: 
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The URL in the email will provide the submission site below to upload PDF documents (one at a 
time) to the U.S. District Court of Massachusetts. Do not submit multiple documents in 
a combined PDF or portfolios. A PDF larger than 50 megabytes will need to be split into separate parts. 
Submissions must be made to the Clerk’s office with twenty‐four (24) hours of receipt of the email 
or if unable to do so, contact the deputy clerk directly by replying to the email or by phone.  

Sample submission screen: 
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After submitting the document successfully, a confirmation number is provided. Keep a record of the 
confirmation number. Additional filings can be submitted by clicking the link provided.  
 
Sample confirmation screen and link to submit additional documents:  
 

 
 
 
 
If the submissions are not made within twenty‐four (24) hours to the Clerk’s office the link will become 
inactive or if applicant’s name is not an exact match, you will receive the message below. Please contact 
the deputy clerk directly by replying to the email or by phone to obtain a new URL.  
 
Sample error screen: 
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